Budget Construction Training

This document enumerates the parts of the Budget Construction (BC) application that
were retooled to interface with the HRMS 8.0 Implementation of Peoplesoft (PS).

Overview

BC uses the position as a means to identify a collection of work related tasks specific to
an organization. From the BC perspective, positions can be filled, vacant, not funded,
active, deleted and frozen.

BC contains functionality allowing the user to add, update and delete funding to/for/from
positions. Positions can be filled, vacant or not funded. Funding adjustments to a filled
position is also known as setting the salary.

*University Id is the same as Empl Id.

*If you are only setting salaries in Budget Construction, (ie, entering new
compensation rate, distributing percent (standard hours) and salary between
accounts for a person currently appointed to a position), you do not have to do any
corresponding e-docs in PeopleSoft.

*When setting salaries, please budget dollars to equal percent and visa versa.

Historically, BC allowed the user to directly update some of the attributes of the position
within the BC document (ie, effective months, pay months and FTE). This functionality
is removed. Users will use the new Maintain Position e-doc to make changes and
after final approval, BC will copy the changes overnight or on demand (ie, refresh
features).

*If you wish to change the attributes of a position in any way, you must do a
Maintain Position e-doc. Additional e-docs may be required to update the job
(appointment) of an incumbent so there is a link between the position and the job
(appointment). The appropriate e-doc required depends on the situation. For
example, a position is reclassified from bi-weekly to monthly. Once the Maintain
Position e-doc is approved and entered into PS, a Promote e-doc must be
processed for the incumbent.

*If you wish to add a future hire to an existing position in BC, you must initiate a
Hire e-doc. Please use effective dates of 7/1/03 for 12-month appointments and
8/1/03 for 10-month appointments. The Hire e-doc must be approved and entered
into PS before the incumbent can be added to BC. For those future hires in which
their appointment dates are different than 7/1/03 or 8/1/03, please budget the
position as VACANT or budget the dollars needed in the salary reserve lines.

*If you want to change a position from 12 to 10 months, a Maintain Position e-
doc must be initiated. To change the pay months, use the drop down option in the
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Work Period field and update. Use an effective date of 7/1/03. Be sure that the
Update Incumbent box is checked.

*To transfer an individual that is currently a 12 month appointment to a position
that is currently 10 months, a Transfer e-doc is needed. Use an effective date of
7/1/03 instead of 8/1/03. Why? PS does not have stop dates. If you appoint the
person effective 8/1/03, they would continue to be paid for July.

Budgeting by Organization

17 FIS Transaction Processing
File Edit ‘“Workflowe Inguiries  Options  Help

I welcome to the FIS

Bl I Budget Salary Setting Viewpoint

ﬁ Budget Salary Setting Organization Selection

=
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Figure 1-

This is the organization drill down environment. It is built based on the BC organization
reports to and review hierarchy tables. The user must be a BC document approver for the
set of organizations in which she wants to set salaries.

You can drill up or down in the organization hierarchy using the Prev Level and Next
Level buttons.
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Once you reach the intended Org level, you may set salaries by using the Posn Pick
(Position) or Pers Pick (Person) buttons located on the lower right hand side of the
screen.

Organization Budgeted Position- Historical BC Screen

17 FIS Transaction Processing
File Edit ‘“Workflowe Inguiries  Options  Help

F; Organization Budgeted Position E=

T Acope Adjustment Criteria

. Search
Pozition: |_

Pazsn Type:
Paosn Title:
Resp. Coas0rg:
Job Campus/Rank:
Incumbent Name: [or Punding 3tatus)
Hote: Punding Status can be WACANT,

NOT FUNDED or DELETED POS.

— — Clear

—aearch Results

Pozition Infao Rezp. Job Infoao

Pozg Type Title Coa/0rg. Campus Rank Incumbent Name

01000T SM 3F. HARDWARE ENGE. EL C3CI EL PAL1Z HES3,CALEE M =

01018F S5M ADMTIN. AS5T. BEL C3CI EBL PL1Z MCCLOSKEEY,LINDA

0101InT AC FACULTY /INSTREUCTOR BL C3CI BL IR0X DYBVIG,.R EENT

0l01TF 5M HARDWARE ENGINEER BL C3CI EBL P&09  STAILEY,EUET &

0101XG 5B OFC SERVICES A35T BL C3CI EBL 3300 BATTERSEY,LUCY

OlO02TW 5M COMPUTEER. ENGINEERING EL C3CI EL P414 HIMEEAUGH,ERYCE ;I
oK | Cancel | Extended Search Inlock

! =X

Figure 2 — Historical Budget Construction Screen

See Example A for changes to this screen.
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Example A- New Screen

FIS Testing -0l x|
File Edit Workflow Inguiries Options Help
# Drganization Budgeted Position Y ] |
—Scope Adjustment Criteria
Position:
Pos. Type:
Posn Descr: |
Dept. ID: —I [Coa-0rg)
Sal.ZetID:
Sal.FPlan:
Sal.Grade:
Incunhent Name: [or Funding Status)
Note: Funding Status can be VACANT,
NOT FUNDED or INACTIVE POS.

— Search

Clear

—Search Result,

Position Info Dept.ID Salary
Posg Type Description [Coa-0rg) SetIDl Plan Grade Incumbent MName
ooooolz2e ’ﬁ Azzoc. Dir. EL-EUS IUELA P& 11 Coffman,Eathryn =
0onoo0l13s ’ﬁ Executive Director 0f Admin BL-EU3 IUELL Pi 16 Fobins, Paul
0onool3e ’E Records Serv Rep EL-EBUS IUELL 55 aF Jones,Cathy Dia
anoool4o ’E Web applications Specialist BL-BUS IOELL 55 oz Browm,Eristi Le
00000146 [D._C Faculty/Instructor EL-EBUS IUELA AC1 | FTX  NOT FUNDED
aooool4y ’E Faculty/Instructor EL-EBUS IUELA ACL  FTX Metzger ,Michael =
Ok Cancel | Extended Search (il ock

| = X

Organization Budgeted Position-

This is the new BC screen with PS analogs added. Only currently active positions marked
as budgeted or positions currently associated with an incumbent, that are associated with
the selected FIS organization(s), are displayed (See Appendix A for the definition of
Active Position).

This screen is accessed from the Budget Salary Settings Organization Selection screen
using the Posn. Pick button. When performing a search by org., results will include those
positions associated with sub-tree orgs. Double clicking on the position number will then
bring up the BC Salary Setting by Position screen that can be updated with salary
information (See Example C).
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Budget Position Lookup (extended search) — Historical BC Screen

17 FIS Transaction Processing
File Edit ‘“Workflowe Inguiries  Options  Help

F; Organization Budgeted Position

Bl B Budget Position Lookup _ O] x|
—&earch Criteria
R Search
Pogition: |01000F
Posn Type: |
: FEesp Coa: Clear
Fesp Org
Posn Title: |
Campus:
L Job:
! Hearch RBesults
I Pozition Info Jaob Info T ETE
g Poz§ Type Bezp.0rg Title Campuz Jaob LEE I
U] 01000F SM UL EUDU DATABASE MGE. BL 01zog3 | [ DINDA
[ F. EENT
[ JEURT A
[ BY, LUCY
[ GH,BRYCE
Cancel

I ox
! =X

Figure 3 — Historical Budget Construction Screen

See Example B for changes to this screen.
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Example B — New Screen

FIS Testing =]

File Edit Workflow Inquiries Options Help

=131 ]

3 salary Setting

] & Budget Position Lookup o ] 4
—Search Criteria
e Pozition: |00003505 Search
Poz Type: |
|— Dept.ID: _—l [Coa-0rg) -
RC: Clazr
g Poz Desc: AL
B sal.sentn: | lz =
PC sal.Plem: | iz ™
o Jal.Grade: E
dearch Result
Position Dept.ID Salary
Poz# Type [(Coa-Org) RC Description SetID Plan Grade
00003505 AC EL-EUTS Z4 Dean IUELA AC1 | BAT

0K | Cancel | More | Get Newl /
A

[ Posn.Refresh

= [» [T

Budget Position Lookup —

All the fields on the screen shown in Figure 3 have been replaced with PS analogs. Only
currently active positions marked as budgeted are displayed (See Appendix A for the
definition of Active Position).

The GET NEW button has been added to this screen to enable users to dynamically add
newly approved positions as of the nightly refresh in PS to the BC position table. (See
Example F). Once the user selects the new position to add from PS, the Salary Setting by
Position screen is displayed (Example C).

e Get New Button- you will get a warning that you should not be using this
button unless you are positive that a position has been entered into PS since

Last printed 7/3/2003 1:43 PMPage 6 of 25



Budget Construction Training

the nightly refresh. Please contact your Campus Budget Office before using.
If used, a listing will appear that reflects all newly approved positions in PS.

e Position Refresh- if you have made a change to an existing position (such as
pay months) and it has been entered “as of today” into PS (after the nightly
refresh) you can check this box and the changes made to the position in PS
should update in BC. Just like the GET NEW button, this feature should
only be used in emergencies. If you are able to wait for the nightly refresh,

please do.

Salary Setting by Position — Historical BC Screen

17 FIS Transaction Processing
File Edit ‘Workflow [nguiries OCptions  Help

B BC Salary Setting by Position =] 3
—Position
Fy/Pos#: 2003 0101DJ FACULTY/INSTREUCTOR Fesp Coa/0rg:BL CSCI FTE: 1.00
Campus/Job:BL LGOOZ0 Rank:IROX Pay Mos:(l0-MO Ef£:10 Pay Prd:l0 100%
" BL [10z9700 | 2000  SSNEB DXFUIE KEVL _ — — — IEOL — -
—C3F— [Request— [ Leawves Req.C3F  [Tot.Int.
95,400 1.00 I ] 1.00 0 0.00 0 j0.00
100%| _Reason | (10 [100%| MonE 3 0%
Del Cht Acct/SAccth Ob3j /500 53N Name
—C3F—— [Request— [ Leawves Req.C3F  [Tot.Int.
% %
Del Cht Acct/SAccth Obj /500 53N Name
—C3F—— 7Request— [ Leawves Req.C3F  [Tot.Int.
% %
TOTALS 95,400 1.00 ] 1.00 0 0.00
Ok I Cancel I Add I Purge I Vacate I

= X

Figure 4 — Historical Budget Construction Screen

See Example C for changes.
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Example C — New Screen

4 FIS Transaction Processing _ O] =
File Edit Workflow Inquiries Options Help
# BC Salary Setting by Position [_ (O] x| -:E_‘
—Pozition
Fy/Pos#:2004 00003561 DEANW DEfl1t.Chj:2000 Coa-Org:BL-EUS
SetID/JCode: IUELE 000030 3alPln:ACl Grd:AAIl WHM:12PM:1: SHr:40.00 FTE: 1.00
— Funding
Del Cht icct/3Acct Obj/30b3 Unvraty ID Name Lwl AdmPst |
T BL [1036z00 | [zooo/[ | [0001828557 DALTON,DAN R PE  AAT
—CSF—'Request—'Leaves—Req JCAF— 7Tot.Int.
91,915 .53 CI .53 u] 0.00 o [@.o0
32%| _Reason |[1z | 33% MonE R [ o
Del Cht hcct/3Acct  Obj/30hb3 Unvrsty ID Name Lwl AdmPst |
T 1w [1zs8o9500 | lzooo/[ | |poD1Bz8S557 DALTON,DAN R PR AAT
—CSF—'Request—'Leaves—Req .C3F— 7Tot.Int.
125,375 0.45 0.45 u] 0.00
o il | =l o
Del Cht Acct/3Acct  Chij/s30h) Unvrscy ID WMame Ll AdmPst Name
[ BL 2036246 | [zooo/[ 0001828557 DALTON, DAN R PR AAT F, ROEER =
CSF*'Requesti-Lea‘zes—Req .C3F— [Tot.Int. MARGLR
61,322 0.2z 0.2z o 0.0o 0 jo.o0o0 [JLY
22 W [12 [ z2%|MonE [ o i R
ETTY W
TOTALS 275,612 1.00 a 1.00 o 0.00 GE H |
Tot.3Hr: 40.00 40.00 0.00 7
Ok I Cancel I Add I Purge I Wacate I

BC Salary Setting by Position —

The information that appears in the header of this screen is updated with the attributes
associated with the position. If you wish to change any of these fields, you must process
a Maintain Position e-doc. Within the Maintain Position e-doc, be sure that the Update
Incumbents? field is checked if the position is filled. Once the e-doc is approved and
entered into PS, the changes will be reflected in BC after the nightly refresh.

A new button labeled Re-calc might appear on this screen. If it does, it means some of
the information between PS and BC is out of sync. Click the button and then verify the
updated data as correct.

Note- you can also run a report daily to reflect any synchronization problems in BC. (See
Appendix B)

Double clicking on a blank University Id field displays the Active Jobs by Position
screen. (See Example G1).
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Position Budget Code (Pay Months) Inquiry — Historical BC Screen

FIS Testing

=; Position Budget Code Inquiry =10l x|

o
|
\ \ \ \ Il

Figure 5- Historical Budget Construction Screen

This screen has been removed since changes to the position will no longer be allowed
from inside BC.
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Organization Budgeted Incumbent — Historical BC Screen

17 FI5 Transaction Processing
File  Edit “Wworkflow |nguities  Optionz  Help

”q Budget Salary Setting Organization Selection

ﬁ Organization Budgeted Incumbent

= Scope Adjustment Criteria Cancel
I_
Search
II: ki=10H
Object: vt [Level
I_
HName:
r Clear
Flext Level
I_
E Hearch Results
I= 11 Object Hame Sl Al
I_ Z500 BEATTER3EY,LUCY =
I_ 2000 BEAMLEY ,RANDALL B Ursels Al
r 2400 CROHN, LYNNE ANN T
I_ Z00o COTO, FLORIN
I_ Z00a DYEVIG,E FENT Faen Bick
2400 FRANZTITTA,SCOTT THO &
r my
ens, Bk
Ok | Cancel Extended Search

S LOIITETTT

L e P | P e W Req. mpart [ o | [ rg. Pushidn

Figure 6 — Historical Budget Construction Screen

See Example D for changes to this screen.
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Example D — New Screen

11 F1S Transaction Processing =] E

Eile Edit ‘Worlflow Inguiries Options  Help

ﬁ Document Group Selection =] B3
4 Budget Construction Selection =]

: rBudget-—Construction Docurent Opern
i
i Budget Salary Setting Yiewpoint _ O] =]
EC F ﬁBudget Salary Setting Organization Selection O] =]
ml & Organization Budgeted Incumbent [_ O] =]
I% Acope Adjustment Criterias
|— X X ———— Search
£ Uniwversity ID: [or SSN: I
A II: Chiect: Levsl
c Nare : o
NE:( I_ ear
I_ eve|
r —Search Result
_E r Uhiversity ID Ohject Name ‘ ol
r 0000450357 2000 ACITO, FRANEL IN ﬂ
I_ ooo1773s91l 2400 ADETINS, LORETTA M |
TBudget— E ao017s5s9938 2000 AHUTA, HANJT E.
r ooo00465695 2000 AFATWA, FRAWNE ERNEST
org.oal | oooiszsasz 2000 ALBRIGHT,S. CHRISTIAN Pick
e r aoo1s07910 2500 ALERIGHT, WALTEENA J :TI
= F §
ik
_ L 0K | Cancel | Extended Search | I

Organization Budgeted Incumbent —

This screen is accessed from the Budget Salary Setting Organization Selection screen
using the Pers. Pick button.

The field labeled SSN has been replaced with University ID. The Extended Search
button will display a lookup dialog box allowing the user to search the new BC intended

incumbent table directly.

Double clicking on the University Id will bring up the BC Salary Setting by Incumbent
screen (See Example H).
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Intended Incumbent Lookup — Historical BC Screen

17 FI5 Transaction Processing
File  Edit “Wworkflow |nguities  Optionz  Help

”q Budget Salary Setting Organization Selection

I ﬁ Organization Budgeted Incumbent
S g
r £ Intended Incumbent Lookup _ (O] Cari
r aearch Criteria
r 5
r earch neur [Level
r SEN: I o
r
. flext Level
I_ L Hame: | Clear
r
F —I Sell. Al
r Aearch Results 2
i
r 35N Name Rank —
I_ Wrsel . Al
r
F Fosn Bk
I_ -
= = Fens. Fick
I L LU
oK | Cancel Hew
rg. Pushidn
| | | |

Figure 7 — Historical Budget Construction Screen

See Example E for changes to this screen.
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Example E — New Screen

11 FIS Transaction Processing

Bile Edit ‘Workflow Inguiries Options Help
ﬁ Intended Incumbent Lookup =] 3

—aearch Criteria

University ID: 500182855'? [or SS2N: 1

MName : |

Semrch

Clear

 Search Result

Primary Johb Cls
University ID Name JetID 3.Pln Grd Lwl
Q0015258557 DALTCH, DA R ITELA AC1 LALI PR

Ok | Cancel

Get Mew |

T Incumbent Refresh

Intended Incumbent Lookup-

This screen is accessed from the Salary Setting screen using the Add Incumbent button,
or accessed from the Organization Budgeted Incumbent screen using the Extended
Search button.

All fields have been replaced with PS analogs from the PS personal data table. The SSN
field has been replaced with University Id.

The Employee Proposed Rank (Rank) has been replaced with the Salary Admin Plan and
Grade for the Valid Appointment record where the Job Indicator field is set to (P)rimary.
Salary Admin Plan and Grade. The IU classification level will also be displayed for
faculty. The fields will be updated nightly.

The button labeled “New” has been replaced with the button, “Get New” which displays
a search dialog box for the PS personal data table (See Example F). This enables the user
to add newly approved incumbents as of the nightly refresh from PS into BC. You will
receive a warning that you should only be using this feature if you are positive that an
entry was made into PS. Please contact your Campus Budget Office before using. Once
the user selects the incumbent they wish to add to BC from the PS tables, the Salary
Setting by Incumbent screen is displayed (See Example H).
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Example F — New Screen

FIS Testing

E’; Budget Salary Setting Organization Selection
4 Intended Incumbent Lookup

E’; Get New Intended Incumbent

LIU, WEI
LUTZ, JUSTIN TAYLOR
KING, MICHELLE NICOLE
ERUK, ROEERT MARE
MOORE, ELLINE
UNIT,TSTL HP TO SB
UNIT,TSTG SE FROM CC

Get New Intended Incumbent-

Reflects those records updated in PS since the nightly refresh, which are not in BC. This
feature should only be used when obtaining permission from your Campus Budget
Office.
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New Intended Incumbent — Historical BC Screen

TI.T FIS Transaction Processing
File Edit ‘“workflow |nguiries  ©ptions  Help

ﬁ Budget Salary Setting Organization Selection

‘“:] Organization Budgeted Incumbent

HE e
p ?; Intended Incumbent Lookup !E[ E
|= 3earch Criteria
|I: ¢ 33N Seanch ey Level
r
r Hame: | e et ezl
ro_
Search Result —I el Al
F
35N Name Rank —_
el ]|

B Hew Intended Incumbent

33N

Name:

Rank:

<Lasts,<First> <Middle Initial>

(nl | Cancel

=l » X

Figure 8 — Historical Budget Construction Screen

This screen was replaced by the Get New feature. See Example F for changes to

this screen.
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Example G1- New Screen

FIS Testing

 Ps Active Jobs

booiszsss? [0 | 07/01/2002 0 | 00003561 A& DALTCN,DEN R BL-EUS

| || IT=ENT LTS —__Oerete TIre MO SprEa T o

) @S || B | B &e.) & Qs | BB [ R §.| B | &
PS Active Jobs (Active Jobs by Position)-
While you are in BC Salary Setting by Position screen, if you add a line and double click

on the blank University Id; you will get this screen that reflects the incumbents linked to
that specific position.
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Example G2 — New Screen

T FIS Transaction Processing - [PS Active Jobs]

boois28557 o f03/01/2003f0  [loo003ss1/(a BL-BUS

PS Active Jobs (Active Jobs for Employee) —
While you are in the BC Salary Setting by Incumbent screen, if you add a line and double

click on the blank position field; you will get this screen which reflects the positions
linked to the incumbent.
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BC Salary Setting by Incumbent — Historical BC Screen

1T FIS Transaction Processing

File Edit Workflow

Del Cht Acct/3Accth
[ BL |1029700 |

Del Cht-Acct/3Acct

Del ChtAcct/Shcct

Incjuiries

ﬂ BC Salary Setting by Incumbent

Options  Help

Oby/30b3lPosn Pos.Title -

0b3/50b7-Fosn

 C3F

Fequest

0b3 /30bi—Posn

[

%

C3F

Recquest

Rank:

‘0. Rank EN/PM Pos.FIE |
lz000 [P101Dd FACULTY/IN IROX

= LA C — e o o o e e e e o me e e e e e e e e e

33N mﬂ Name: DYBYIG,R EENT

T T e e e e e e e e e e e = ==

— CSF REequeS o e - CEE G Rk . i P
9,400 1.00 | | 0 1.00 0 0.00
100%| _Reason | 10 [100%|monE &) [ o3

Pos.Title Fos.Rank

Leawves Feq.C3F

3

&

Pos.Title TPos.Rank

Leaves Req.CS3F

L3

IROL

10710 1.00
N e ———y

00,00
"EM/FM— Pos.FIE |

rTot. Int.

"EM/FM— Pos.FTE |

rTot.Int.

TOTALS

95,400
Cancel

1.00

aK Add

I Purge

1.00 1]

0.

i}

Figure 9 — Historical Budget Construction Screen

See Example H for changes to this screen.
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Example H — New Screen

Fl= Edit ‘Workflow Inquiries Options Help =121l
— Incumbent
Uniwversity ID: 0001825557 Mamwe: DALTOMN,DAWN R Class.Lwvl: PR
— Funding
el Chthoot/Shoot Obi/30kh] Posn# Pos.Descr SPln Ged TM/PM Ps.FTE AdwPst
[T BL [i0z6zoo | [zoon/|  |onoosEe1 DEAM AC1  AAT 12/12  1.00 A4T
—CAF—— 71Request—— (Leaves Regq.C3F — [Tot.Int.

91,915 0.33 0/ 0.33 0 0.00 0/ |0.00

32%| _Resson |1z | 33% |jwowE 2] [ o

el Chthoot/Shoot Obi/30kh] Posn# Pos.Descr SPln Ged TM/PM Ps.FTE AdwPst
[T 1M |1zso9s500 | [zoon/|  |onoDsse1 DEAN AC1  ART 12/12  1.00 AAT
—CAF—— 7Regquest— [Leaves Req.C3F — [Tot.Int.

125,375  0.45 0 0.45 o 0.o0 o/|o. oo
45 Reason | [1z | 453 (jwowE 2] [ o

Del Cht hcot/Sicot Ohi/30khi Posn# Poz.Descr 3Pln Grd WMAPM FPs.FTE AdwPst
[T BL [z936z46 | [znoo |onn03561) DEAN AC1  ART 12/12  1.00 AAT
—iC3F T Request—  TLeaves Req.C3F—TTot.Int.

61,322 0.22 0 0b.22 o 0.o0 0 [o.oo
22 Reason | [1z| 22% (jwowE 2] [ os

TOTALS 275,612 1.00 a 1.00 a 0.00
40.00 40.00 0.00
oK I Cancel I Add I Furge I

BC Salary Setting by Incumbent —

The Employee Proposed Rank Code has been replaced with Salary Admin Plan and
Grade associated with the incumbent’s primary job record and cannot be changed inside
of BC. A Maintain Position e-doc with an appropriate Reason Code is required to make
those changes. The changes must be approved and entered into PS before the updates will
be reflected in BC.

Double clicking on a blank position number field will display the Active Jobs by
Employee (Example G2).

Positions that have an (I)nactive effective status cannot be used in BC. Inactive positions

by definition do not have any valid appointments. Inactive positions can have position
status codes of (D)eleted, Temporarily (I)nactive and F(R)ozen.
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FIS Position Inquiry — Historical FIS Screen

17 FIS Transaction Processing

File Edit ‘“workflow |nguiries  ©ptions  Help
B Position Inquiry M=l E
Fiscal VTear: 2002 Ledger #: IROZ
Position Number: (110107 Resp COA/O0rg: BL CSCI Ok |
Title: FACULTY/INSTRUCTOR
Status: & Actiwve Effective Date: 02/17/1996 Doz HiSfDFBfI
Position Type: AC Academic Supervisory: N
Sabbatical Elig: N Sprvsry Lwl: NiA  HNot Fos HiSfDF!-fl
Ternare Elig: N Budgeted? Yes
Bargaining Unit: N& Fezearch Tech? No Funding |
FIE: 1.00 Pay Dates: 10-HM0
% Time: 100 Org Poz Type: NA Not Enown Mare... I
Org Min Salary: 0.00 QOrg Max Salary: 0.0oo
Text:
Cup/Job Nbr: EL LGOOZO Title: FACULTY/INSTRUCTOR
3tatus: A Actiwve Rank: IROX
Job Type: AC Academic More. .. I
Min Salary: 0.00 Max Salary: 0.00
Census Code: 0153 Job Group: a0l

=l » X

Figure 10 — Historic FIS Position Inquiry Screen

See Example I for changes to this screen.
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Example I — New Screen

FIS Testing

4 HRMS Position Inquiry

HRMS Position Inquiry Screen-

Double click on the position number in BC and it will bring up this screen. Pressing the
Funding button will give you incumbent information.
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Budgeting by Account

Salary Setting — Historical BC Screen

17 FIS Transaction Processing

File Edit “workflow
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Figure 11 — Historical Budget Construction Screen

See Example J for changes to this screen.
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Example J — New Screen

11 FIS Transaction Processing - [Salary Setting]
File Edit wWorkflow Inquiries Options Help

Chart Account Subldcct OCOhject Subchj SubFundGrp Organization

EL 1036200 2 ————- 2000 === GENFND BUS
Find Mest | Find Fres | clear |
Incumbent C3F Rg Rgst Rogst o Position C
Pos.Nbr HName Cls C3F Amt FTE Mt Salary FTE L %(Chge SPln Grd WM PM X
00003561 DALTON, DAN PR 91,915 0.33 12 u] 0.33 T -100.0 AC1  AAT 12 12 +
00003914 HILL, JOHN PR 149,226 o.77 12 u] o.77 [T -100.0 AC1 AAJ 12 12 =
00004415 JAFFEE, ERU PR 107,094 0.65 12 u] 0.65 [ -100.0 AC1 AAJ 12 12 =
Total: 345,235 1.75 u] 1.75 -100.00
Ohject Total EBase: 345,225 Req: o —-100.00
Add Wi
Ok | Cancel | Add Pozn Wiew Pozn Inembnt | Inembnt Wacate | Inc/Dac |
[T Posn.Ref. [T Incumbent Ref.

Salary Setting —
The fields outlined in Figure 11 have been changed to PS analogs.

The Employee Proposed Rank Code has been replaced with the Grade from the
associated position. Non-vacant funding lines for faculty will also show the

iu_classif level value. All other lines will display null in the iu_classif level field.

Note- Posn. Ref. and Incumbent Ref. buttons. You will receive a warning message
telling you to only continue if you are positive that the PS record has been entered in the
system after the nightly refresh. Please use these buttons with caution! If the change

currently occurred in PS (as of today) then click the appropriate refresh button and

continue.
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Appendix A - Glossary

Active Position

BC

CSF Position

PAF

PS

PS Job

Valid Appointment

The position with effective status = (A)ctive and associated with a
valid job record with the maximum effective date on or before Julyl
for 12 month positions/ August 1 for 10 month positions. Positions
cannot be funded where the effective status = (I)active. Position
status for active positions is (A)approved. Position status for
inactive positions can be (D)eleted, Temporarily (I)nactive or
F(R)ozen.

Budget Construction

The position associated with the CSF base funding. This is the
position related to the job record that is related to the current job
funding record where the CSF flag is turned on.

Personnel Action Form
PeopleSoft

A Peoplesoft job as defined by IU is an employee in a particular
position. This is analogous to what most people currently refer to as
the appointment. An employee can be in more than one position at a
time. This means that for each position the employee is in, there is
one and only one job record representing the association.

Funding for an Incumbent in a Position is valid only if there is an
active job record for the Incumbent and Position. The active record
is the record with the maximum effective date and sequence on or
before July! for 12 month employees/ August 1 for 10 month
employees and the record does not have an employee status
(emp_status) of (T)erminated, (R)etired or (D)eceased. Current
allowable status codes are (A)ctive, (L)eave of absence, leave with
(P)ay, (S)uspended , (W) — short work break
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Appendix B

Org.Rpt/Dmp
1 FIS Transaction Processing - [BC Reports Organization Selection]
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This is a new report that is available for use by the campus(s) and/or departments to
identify those records that have been updated in PS that may have caused a
synchronization problem in BC. An example would be if the fte of a position were
changed in PS. This could have an effect on the standard hour calculation of an
incumbent of that position.
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